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Index # RDA # RDA Title

115-AGRICULTURE, TRADE & CONSUMER PROTECTION

1 02007000. BOARDS, COUNCILS, COMMISSIONS, COMMITTEES, AND SUBCOMMITTEES New EVT+5 DEST

/100/ FOOD SAFETY, DIVISION OF

2 00077000. MEAT ESTABLISHMENT IN-PLANT RECORDS Amended CR+3 DEST

3 00086000. MILK SAMPLING RECORDS Amended EVT+5 DEST

Description changed.

4 00091000. MILK PRODUCER PERMIT AND LICENSE HISTORY Amended EVT+5 DEST

5 00094000. BFRB FACILITY RECORDS Amended EVT+5 DEST

/300/ MKTG - GENERAL

6 00236000. DAIRY FARMER EXIT - ENTRY FILES Amended EVT+3 DEST

144-FINANCIAL INSTITUTIONS

/3100/ CORPORATION FILING

7 00046000. SERVICE OF PROCESS Amended EVT+5 DEST

8 00049000. NAME RESERVATION APPLICATION Amended EVT+10 DEST

9 00050000. FOREIGN NAME REGISTRATION APPLICATIONS Amended EVT+3 DEST

10 00134000. CORPORATE REGISTRATION INFORMATION SYSTEM - DATA ONLY Amended EVT+50 SHSW

145-COMMISSIONER OF INSURANCE

/300/ FINANCIAL ANALYSIS AND EXAMINATIONS

11 00154000. LIQUIDATED COMPANY - LIQUIDATOR FINANCIAL RECORDS New EVT+3 DEST

12 00155000. LIQUIDATED INSURER RECORDS - CORPORATE AND FINANCIAL New EVT+1 DAY DEST

Event, retention, and description changed.

13 00156000. LIQUIDATED INSURER RECORDS - POLICY AND CLAIM DOCUMENTS New EVT+1 DEST

14 00157000. LIQUIDATOR NON-FINANCIAL RECORDS New EVT+1 DEST

15 00158000. HMO - OPT-IN / OPT-OUT FORMS New PERM PERM

255-PUBLIC INSTRUCTION

/002/ OFFICE OF LEGAL SERVICES

16 00275000. LEGAL CLIENT CONSULTATION RECORDS - PRIVILEGED New EVT+6 DEST

/320/ FOOD AND NUTRITION

17 00276000. SCHOOL NUTRITION PROGRAM RECORDS - CONFIDENTIAL New EVT+7 DEST

(* see Legend on last page)
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285A-UW MADISON

18 A0002000. WISCONSIN ICECUBE PARTICLE ASTROPHYSICS CENTER RESEARCH RECORDS New EVT+15 DEST

285W-UW SYSTEM ADMINISTRATION

19 UWSTU001. UWSTU001: ACCEPTANCE LETTERS, (ENROLLED STUDENTS) Extension EVT+5 DEST

20 UWSTU002. UWSTU002: ACCEPTANCE LETTERS, (NOT ENROLLED) Extension EVT+1 DEST

21 UWSTU003. UWSTU003: APPLICATIONS FOR ADMISSION, (ENROLLED STUDENTS) Extension EVT+5 DEST

22 UWSTU004. UWSTU004: APPLICATIONS FOR ADMISSION (NOT ENROLLED) Extension EVT+1 DEST

23 UWSTU005. UWSTU005: APPLICATIONS FOR ADMISSION, FALSIFIED Extension EVT+8 DEST

24 UWSTU006. UWSTU006: APPLICATIONS FOR ADMISSION, UNSOLICITED Extension EVT+3 DEST

25 UWSTU007. UWSTU007: CORRESPONDENCE, STAFF, WITH OR CONCERNING ENROLLED STUDENTS Extension EVT+5 DEST

26 UWSTU008. UWSTU008: CORRESPONDENCE, STAFF, WITH OR CONCERNING STUDENTS WHO DID NOT 

ENROLL

Extension EVT+1 DEST

27 UWSTU009. UWSTU009: CREDIT BY EXAMINATION OR EXPERIENTIAL LEARNING CREDIT RECORDS Extension EVT+5 DEST

28 UWSTU010. UWSTU010: ENTRANCE EXAMINATION RESULTS AND OTHER PLACEMENT TEST RECORDS, 

(ENROLLED STUDENTS)

Extension EVT+5 DEST

29 UWSTU011. UWSTU011: ENTRANCE EXAMINATION RESULTS AND OTHER PLACEMENT TEST RECORDS, 

(NOT ENROLLED)

Extension EVT+1 DEST

30 UWSTU012. UWSTU012: GRADUATE SCHOOL DEGREE APPLICATIONS - RECEIVED Extension EVT+1 DEST

31 UWSTU014. UWSTU014: GRADUATE SCHOOL ADMISSION APPLICATIONS - RESIDENCY/FELLOWSHIP 

APPLICANTS

Extension EVT+5 DEST

32 UWSTU015. UWSTU015: GRADUATE SCHOOL QUALIFYING EXAMS Extension EVT+2 DEST

33 UWSTU016. UWSTU016: LETTERS OF RECOMMENDATION, (ENROLLED STUDENTS) Extension EVT+5 DEST

34 UWSTU017. UWSTU017: LETTERS OF RECOMMENDATION, (NOT ENROLLED) Extension EVT+1 DEST

35 UWSTU019. UWSTU019: PROGRAM ADMISSIONS RECORDS, (NOT ADMITTED) Extension EVT+2 DEST

36 UWSTU020. UWSTU020: RESIDENCY RECORDS, (ENROLLED STUDENTS) Extension EVT+5 DEST

37 UWSTU021. UWSTU021: RESIDENCY RECORDS, (ADMITTED, NOT ENROLLED) Extension EVT+1 DEST

38 UWSTU022. UWSTU022: TRANSCRIPTS FROM OTHER INSTITUTIONS, (ENROLLED STUDENTS) Extension EVT+5 DEST

39 UWSTU023. UWSTU023 : TRANSCRIPTS FROM OTHER INSTITUTIONS, (NOT ENROLLED) Extension EVT+1 DEST

40 UWSTU024. UWSTU024: VETERANS RECORDS, (ENROLLED STUDENTS) Extension EVT+5 DEST

41 UWSTU025. UWSTU025: VETERANS RECORDS, (NOT ENROLLED) Extension EVT+2 DEST

42 UWSTU026. UWSTU026: ACADEMIC DISMISSAL/SUSPENSION/EXPULSION RECORDS Extension CR+6 SHSW

43 UWSTU027. UWSTU027: ACADEMIC MISCONDUCT RECORDS Extension CR+6 UW-TRANS

44 UWSTU028. UWSTU028: ACADEMIC WARNINGS Extension EVT+5 DEST
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45 UWSTU029. UWSTU029: ADD/DROP RECORDS Extension EVT+1 DEST

46 UWSTU030. UWSTU030: APPLICATIONS FOR GRADUATION, (GRADUATED STUDENTS) Extension EVT+1 DEST

47 UWSTU031. UWSTU031: APPLICATIONS FOR GRADUATION, (NOT-GRADUATED STUDENTS) Extension EVT+5 DEST

48 UWSTU032. UWSTU032: ATHLETE ACADEMIC RECORDS Extension EVT+10 DEST

49 UWSTU033. UWSTU033: ATHLETIC ELIGIBILITY REPORTS Extension EVT+2 DEST

50 UWSTU034. UWSTU034: AUDIT AUTHORIZATIONS Extension EVT+1 DEST

51 UWSTU035. UWSTU035: CHANGE OF GRADE DOCUMENTATION Extension EVT+5 DEST

52 UWSTU036. UWSTU036: CHANGED GRADE RECORD Extension CR+6 UW-TRANS

53 UWSTU037. UWSTU037: CORRESPONDENCE BETWEEN STUDENTS AND FACULTY REGARDING COURSE 

CONTENT OR PROGRESS

Extension EVT+0/6 DEST

54 UWSTU038. UWSTU038: CORRESPONDENCE RELATED TO ACADEMIC INQUIRY Extension EVT+0/6 DEST

55 UWSTU039. UWSTU039: COURSE REPEAT APPROVAL FORM Extension EVT+1 DEST

56 UWSTU040. UWSTU040: COURSE WAIT LIST Extension EVT+1 DEST

57 UWSTU041. UWSTU041: CREDIT/NO CREDIT APPROVAL FORMS Extension EVT+1 DEST

58 UWSTU042. UWSTU042: CRIMINAL BACKGROUND CHECK RECORDS, STUDENTS Extension EVT+7 DEST

59 UWSTU043. UWSTU043: CURRICULUM CHANGE AUTHORIZATIONS Extension EVT+5 DEST

60 UWSTU044. UWSTU044: DEGREE AUDITS Extension EVT+5 DEST

61 UWSTU045. UWSTU045: DIPLOMAS, (RETURNED BECAUSE UNDELIVERABLE) Extension EVT+1 DEST

62 UWSTU046. UWSTU046: FELLOWSHIPS AND SCHOLARSHIPS (GRADUATE AND UNDERGRADUATE) Extension EVT+3 DEST

63 UWSTU047. UWSTU047: GRADE BOOKS, ORIGINAL (ACADEMIC DEPARTMENTS) Extension EVT+2 DEST

64 UWSTU048. UWSTU048: GRADES, OFFICIAL Extension PERM PERM

65 UWSTU049. UWSTU049: GRADUATE SCHOOL RECORDS FOR ACCEPTED STUDENTS Extension EVT+10 DEST

66 UWSTU050. UWSTU050: GRADUATE SCHOOL: THESIS/DISSERTATIONS/DIRECTED STUDY Extension CR+6 UW-TRANS

67 UWSTU051. UWSTU051: GRIEVANCES, EXAM/COURSE RELATED (NOT GRADE DISPUTES) Extension EVT+3 DEST

68 UWSTU052. UWSTU052: HOLD OR ENCUMBRANCE AUTHORIZATIONS Extension EVT+6 DEST

69 UWSTU053. UWSTU053: HONORS PROGRAM APPLICANT FILES, UNDERGRADUATE Extension EVT+5 DEST

70 UWSTU054. UWSTU054: INSTRUCTIONAL MATERIALS INCLUDING MATERIALS IN COURSE MANAGEMENT 

SYSTEMS

Extension EVT+1 DEST

71 UWSTU055. UWSTU055: INTERNSHIP AGREEMENTS Extension EVT+1 DEST

72 UWSTU056. UWSTU056: INTERNSHIP CONTRACTS Extension EVT+1 DEST

73 UWSTU057. UWSTU057: MAJOR DECLARATIONS, CHANGES, CERTIFICATION OF SECOND MAJOR, MINORS Extension EVT+5 DEST

74 UWSTU058. UWSTU058: NAME CHANGE AUTHORIZATIONS Extension EVT+5 DEST

75 UWSTU059. UWSTU059: PETITIONS, EXCEPTIONS TO ACADEMIC RULES Extension EVT+5 DEST
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76 UWSTU060. UWSTU060: REGISTRATION FORMS Extension EVT+1 DEST

77 UWSTU061. UWSTU061: SCHEDULES--INDIVIDUAL STUDENT SCHEDULE OF CLASSES Extension EVT+1 DEST

78 UWSTU062. UWSTU062: STUDENT TEACHER FIELD EXPERIENCE FILE Extension EVT+7 DEST

79 UWSTU063. UWSTU063: STUDY ABROAD PROGRAM FILES Extension EVT+1 DEST

80 UWSTU064. UWSTU064: SYLLABI AND/OR INDIVIDUAL COURSE CALENDARS Extension EVT+10 UW-TRANS

81 UWSTU065. UWSTU065: TRANSCRIPTS, OFFICIAL Extension PERM PERM

82 UWSTU066. UWSTU066: TRANSCRIPTS, STUDENT REQUESTS Extension EVT+1 DEST

83 UWSTU067. UWSTU067: TRANSFER CREDIT EVALUATIONS Extension EVT+5 DEST

84 UWSTU068. UWSTU068: WITHDRAWAL AUTHORIZATIONS Extension EVT+5 DEST

85 UWSTU069. UWSTU069: ARRIVAL-DEPARTURE RECORDS, (ENROLLED STUDENTS) (I-94) (COPY) Extension EVT+5 DEST

86 UWSTU070. UWSTU070: ARRIVAL-DEPARTURE RECORDS, (NOT ENROLLED) (I-94) (COPY) Extension EVT+1 DEST

87 UWSTU071. UWSTU071: CERTIFICATE OF ELIGIBILITY FOR F-1 VISA STATUS, (ENROLLED STUDENTS) (I-

20)(COPY)

Extension EVT+5 DEST

88 UWSTU072. UWSTU072: CERTIFICATE OF ELIGIBILITY FOR F-1 VISA STATUS, (NOT ENROLLED) (I-

20)(COPY)

Extension EVT+1 DEST

89 UWSTU073. UWSTU073: CERTIFICATE OF ELIGIBILITY FOR EXCHANGE VISITOR J-1 STATUS FORM DS-

2019, (ENROLLED STUDENTS)(COPY)

Extension EVT+5 DEST

90 UWSTU074. UWSTU074: CERTIFICATE OF ELIGIBILITY FOR EXCHANGE VISITOR J-1 STATUS FORM DS-

2019, (NOT ENROLLED) (COPY)

Extension EVT+1 DEST

91 UWSTU075. UWSTU075: PASSPORT PAGE SHOWING PASSPORT NUMBER, (ENROLLED STUDENTS) (COPY) Extension EVT+5 DEST

92 UWSTU076. UWSTU076: PASSPORT PAGE SHOWING PASSPORT NUMBER, (NOT ENROLLED) (COPY) Extension EVT+1 DEST

93 UWSTU077. UWSTU077: STATEMENT OF EDUCATIONAL COSTS, (ENROLLED STUDENTS) Extension EVT+5 DEST

94 UWSTU078. UWSTU078: STATEMENT OF EDUCATIONAL COSTS, (NOT ENROLLED) Extension EVT+1 DEST

95 UWSTU079. UWSTU079: STATEMENT OF FINANCIAL RESPONSIBILITY AND SUPPORTING DOCUMENTS, 

(ENROLLED STUDENTS)

Extension EVT+5 DEST

96 UWSTU080. UWSTU80: STATEMENT OF FINANCIAL RESPONSIBILITY AND SUPPORTING DOCUMENTS, (NOT 

ENROLLED)

Extension EVT+1 DEST

97 UWSTU081. UWSTU081: UNITED STATES PERMANENT RESIDENT CARD (GREEN CARD) COPY, (ENROLLED 

STUDENTS)

Extension EVT+5 DEST

98 UWSTU082. UWSTU082: UNITED STATES PERMANENT RESIDENT CARD (GREEN CARD) COPY, (NOT 

ENROLLED)

Extension EVT+1 DEST

99 UWSTU083. UWSTU083: CATALOG, GRADUATE AND UNDERGRADUATE Extension CR+6 UW-TRANS

100 UWSTU084. UWSTU084: CLASS SCHEDULES/TIMETABLES (INSTITUTIONAL) Extension CR+6 UW-TRANS
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101 UWSTU085. UWSTU085: CORRESPONDENCE, POLICY-SETTING Extension CR+6 UW-TRANS

102 UWSTU086. UWSTU086: COURSE FILE, MASTER Extension CR+6 UW-TRANS

103 UWSTU087. UWSTU087: ENROLLMENT AND CLASS LISTS Extension CR+6 UW-TRANS

104 UWSTU088. UWSTU088: ENROLLMENT VERIFICATIONS AND CERTIFICATIONS Extension EVT+1 DEST

105 UWSTU089. UWSTU089: GRADE REPORTS / STATISTICS Extension CR+6 UW-TRANS

106 UWSTU090. UWSTU090: HONORS LISTS Extension CR+6 UW-TRANS

107 UWSTU091. UWSTU091: TRANSFER EQUIVALENCIES Extension EVT DEST

108 UWSTU092. UWSTU092: REQUESTS FOR AND DISCLOSURE OF PERSONALLY IDENTIFIABLE INFORMATION Extension PERM PERM

109 UWSTU093. UWSTU093: REQUESTS FOR CORRECTIONS TO RECORDS AND FORMAL HEARINGS Extension PERM PERM

110 UWSTU094. UWSTU094: REQUESTS FOR NONDISCLOSURE OF DIRECTORY INFORMATION Extension PERM PERM

111 UWSTU095. UWSTU095: STATEMENT ON CONTENTS OF RECORDS REGARDING HEARING PANEL 

DECISIONS

Extension PERM PERM

112 UWSTU096. UWSTU096: WAIVER OF RIGHT OF ACCESS TO CONFIDENTIAL RECOMMENDATIONS Extension PERM PERM

113 UWSTU097. UWSTU097: WRITTEN CONSENT FOR RECORDS DISCLOSURE Extension PERM PERM

114 UWSTU098. UWSTU098: WRITTEN DECISIONS OF HEARING PANELS Extension PERM PERM

115 UWSTU099. UWSTU099: ATHLETIC PARTICIPATION/EADA DOCUMENT Extension EVT+3 SHSW

116 UWSTU100. UWSTU100: COLLEGE COSTS, ACCREDITATION, TEXTBOOK INFORMATION, TRANSFER 

CREDIT POLICY

Extension EVT+3 SHSW

117 UWSTU101. UWSTU101: GRADUATION/COMPLETION TRANSFER OUT DATA Extension EVT+3 SHSW

118 UWSTU102. UWSTU102: INSTITUTIONAL INFORMATION Extension EVT+3 SHSW

119 W0000264. THIRD PARTY CONTRACTS AND AGREEMENTS New EVT+7 DEST

435-HEALTH SERVICES

120 01149000. CONTROLLED CORRESPONDENCE TRACKING New EVT+3 SHSW

Disposition changed.

121 01150000. SHORT-TERM EVALUATION  AND FEEDBACK RECORDS New EVT+1 DEST

/104/ DPH - COMMUNITY HEALTH PROMOTION

122 01151000. WIC IDENTITY, RESIDENCY, AND INCOME VERIFICATION New EVT+2 MOS DEST

Description changed.

/108/ DPH - COMMUNICABLE DISEASE

123 00453B00. ACUTE AND COMMUNICABLE DISEASE REPORTING Amended PERM PERM
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/409/ DMS - CLINICAL POLICY AND PHARMACY

124 00391000. PRIOR AUTHORIZATION CASE FILES Amended EVT+7 DEST

125 00393000. MEMBER APPEALS FOR FAIR HEARINGS Amended EVT+7 DEST

Event changed.

126 01112000. FORWARDHEALTH DRUG ADDITION REVIEW Amended EVT+6 MOS DEST

127 01113000. FORWARDHEALTH DRUG PRICING REVIEWS Amended FIS+4 DEST

437-CHILDREN & FAMILIES

/200/ ADMINISTRATOR'S OFFICE: EARLY CARE AND EDUCATION, DIVISION OF

128 00682C00. LICENSING FILES - UNLICENSED COMPLAINTS Renewal EVT+6 DEST

515-EMPLOYEE TRUST FUNDS

/700/ ETF DEPARTMENT RECORDS

129 00101000. WISCONSIN DEFERRED COMPENSATION PARTICIPANT RECORDS Amended EVT+7 DEST

130 00101C00. WISCONSIN DEFERRED COMPENSATION PROGRAM RECORDS Amended EVT+7 DEST

131 00101F00. WISCONSIN DEFERRED COMPENSATION PARTICIPANT SURVEYS Amended EVT+5 DEST

132 00168D00. CALL AND SERVICE SYSTEM (CALLSS) REPORTS Amended CR+5 DEST

765-035-LEGISLATIVE COUNCIL

133 00010000. ADMINISTRATIVE RULE CLEARINGHOUSE FILES Renewal EVT+10 SHSW

MUNICIPALITIES

/013251/ MADISON, CITY OF

134 GS000050. PRODUCTION VIDEO & INTERNET MEDIA Amended EVT+6 MOS SHSW

Withdrawn prior to RMC.

/02/ ATTORNEY

135 AT000006. GENERAL ATTORNEY ASSIGNMENTS Amended FIS+7 DEST

136 AT000007. EXTENDED LITIGATION Amended EVT+15 DEST

137 AT000008. PUBLIC HOUSING EVICTIONS & SECTION 8 Amended EVT+3 DEST

Wisconsin Stat. § 16.61(3)(e) allows, but does not require, the Board to establish a minimum retention period for any record of a local unit of government.  To do so, the 

document submitted by the local government for Board review must be sufficiently clear for the Board to understand the nature of the document and the requested 

retention period.  However, any Board approval is limited to the retention period and does not cover any other aspect of the documents submitted, such as any 

accompanying local ordinance.
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/45/ CLERK

138 CC000101. VOTER REGISTRATION FORMS Renewal FIS+95 DEST

/72/ FIRE

139 FD000005. REQUEST FOR MEDICAL & FIRE REPORTS Amended FIS+5 DEST

140 FD000009. FIRE REPORTS Renewal FIS+5 DEST
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/041251/ MILWAUKEE

141 14-E011 CABLE AND CIRCUIT RECORDS Renewal EVT+1 DEST

/150/ DEPARTMENT OF ADMINISTRATION

142 13-0017 CHARTER SCHOOL CONTRACTS Amended EVT+7 DEST

143 13-0018 CHARTER SCHOOL ADMINISTRATIVE & PROGRAM FILES Amended EVT+7 SHSW

/152/ DEPARTMENT OF ADMINISTRATION

144 12-0015 CONTRACT DEVELOPMENT DOCUMENTS Amended EVT+10 DEST

145 13-E029 AWARDED CONTRACTS Amended EVT+10 DEST

146 97-0029 HAZARDOUS WASTE RECORDS Amended PERM PERM

/155/ DEPARTMENT OF ADMINISTRATION

147 14-E012 NETWORK LOCATION RECORDS Amended EVT+5 DEST

148 78-E153 BURIED COMMUNICATION CABLE - AS BUILT DRAWINGS Renewal EVT+1 TRANS OTHER

/170/ ELECTION COMMISSION

149 09-0017 ABSENTEE BALLOT APPLICATION (ORIGINAL) - INDEFINITELY CONFINED Amended EVT+4 DEST

Retention changed.

/195/ DEPARTMENT OF CITY DEVELOPMENT

150 10-0048 CITY PROPERTY MANAGEMENT FILES Amended EVT+7 TRANS OTHER

/221/ OFFICE OF THE CITY TREASURER

151 09-0009 TAX COLLECTION PAYMENT HISTORY FILE Amended EVT+1 TRANS OTHER

152 09-0010 TAX ROLL-REAL ESTATE AND PERSONAL PROPERTY FILES Amended PERM PERM

/287/ EMPLOYEE'S RETIREMENT SYSTEM

153 02-0028 ASSET ALLOCATION & LIABILITIES STUDIES Amended EVT+10 TRANS OTHER

/335/ MILWAUKEE POLICE DEPARTMENT

154 24-0008 EVIDENCE TRANSMITTAL RECORDS - CRIME LABS New EVT+2 DEST

155 24-0009 BALLISTICS ANALYSIS FILES - NON-MATCHES New EVT+5 DEST

/340/ MILWAUKEE POLICE DEPARTMENT

156 13-E020 WI MOTOR VEHICLE ACCIDENT REPORT MV4000/MV4002 Amended EVT+1 DEST

/360/ DEPARTMENT OF NEIGHBORHOOD SERVICES

157 24-0010 COMPLIANCE LOAN PROGRAM FILES Amended EVT+6  DEST

/371/ MILWAUKEE POLICE DEPARTMENT

158 13-0003 LICENSED PREMISE RECORDS Amended CR+7 DEST

/641/ MILWAUKEE WATER WORKS

159 03-E022 WATER QUALITY DATA Amended EVT+10 TRANS OTHER
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/900/ ALL

160 10-0025 TIME KEEPING RECORDS New CR+5 DEST

Request and Disposition Legend

New: Submission has not been reviewed before

Amended: Submission has changes from previous version

Renewal: Submission has no changes from previous version

Extension: Sunset date extension request

DEST: Destroy or Destroy Confidential

SHSW: Transfer to Wisconsin Historical Society

UW-TRANS: Transfer to UW Archives

TRANS OTHER: Transfer as noted on submission

PERM: Retain Permanently
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